APS MLSS Student Assistance Team
SAT Meeting Parent/Guardian Invite Letter

[bookmark: Text2]Date:        

[bookmark: Text1]Dear Parent(s)/Guardian of       ,
[bookmark: Text3][bookmark: Text4]I would like to invite you to a meeting on       at      .  The purpose of this meeting is to share information about your child and to discuss the outcome of the current Multi-Layer System of Support (MLSS) Intervention Plan(s). It is vital that you attend this meeting, the Student Assistance Team (SAT) cannot make educational decisions without your attendance. If this time is not convenient for you, we will work with you to find a time that is better for you.
The school has a Student Assistance Team whose purpose is to review the educational needs and progress of any student who may require additional educational support.  Staff members who work with your child will be at this meeting.  The team will review existing data and determine if additional support including an evaluation for Special Education is necessary.  If there is anyone you would specifically like to attend from school or elsewhere, please let us know.
If you have questions or concerns, please do not hesitate to call me. 
Sincerely,
SAT Chair’s Name:      
Phone Number:      
School Name:      

Meeting Information/Location
Virtual Meeting Link:      
Phone Number to Meeting:      
Location to in Person Meeting:      
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*This form needs to be attached to the Layer 3 SAT Meeting Summary
